14 Fahulous Free
Google Tools for your
Business

by Ivana Katz

years ago when I started using

Google, I thought it was a great
search engine, but little did I know
they offered so many other excel-
lent free tools - tools that you can
use for your business to save you
lots of time and money!

First you will need to sign up for a free
Google account, if you don’t have one
already. Simply go to:

Iadmit it - I love google. Several

https://www.google.com/accounts/NewAc
count

Once you’ve signed up, log in.

Click on ‘My Account’ Tab.

Under the heading ‘Try Something
New’, you will see a link ‘More’

Click on ‘More’ and you are ready to
start adding new tools to your account

1. GMAIL

Gmail i1s a new kind of webmail, built
on the idea that email can be more intu-
itive, efficient, and useful. And maybe
even fun. Gmail has less spam, mobile
access and gives you lots of space, so you
never have to delete any of your messages.
You can access it anywhere in the world,
so it’s particularly great if you are travel-
ling.

http://mail.google.com/

2. GOOGLE
NoTEBOOK

With Google Notebook, you can
browse, clip, and organize information
from across the web in a single online
location that’s accessible from any com-
puter. Planning a trip? Researching a prod-
uct? Just add clippings to your notebook.
You won’t ever have to leave your brows-
er window. For more information go to:

www.google.com/notebook

3. GOOGLE ANALYTICS

If you have a website, Google
Analytics can track all of your traffic,
referrals, ads, search engines, email pro-
motions and even offline initiatives. Once
you paste the Google Analytics tracking
code into each of your website pages, the
tracking begins immediately. Find out
more at:

www.google.com/analytics/

4. GooGLE Maprs

Google Maps are dynamic, interactive
maps that you can drag (no clicking and
waiting each time you want to view the
adjacent parts of a map). Type in the name
of a region or neighbourhood and see any
part of it as easily as with a regular street
map.

Depending on your location, you can
use Google Maps to search for businesses
within an area or neighbourhood. You can
also create personalised, annotated, cus-
tomised maps, complete with placemarks,
lines or shapes. Add additional content
including rich text, photos, videos and
then share your map with others or open it
in Google Earth.

http://maps.google.com/maps

5. GOOGLE ALERTS

Google Alerts are email updates of the
latest relevant Google results (web, news,
etc.) based on your choice of query or
topic.

Some handy uses of Google Alerts
include:

e monitoring a developing news story

e keeping current on a competitor or
industry

 getting the latest on a celebrity or event

» keeping tabs on your favourite sports
teams
http://www.google.com/alerts

6. GOOGLE
BooKk SEARCH

Search the full text of books to find
ones that interest you and learn where to
buy or borrow them.

http://books.google.com/

7. GOOGLE AuTomATIC
TRANSLATION

Need your website translated to other
languages or do you need a phrase trans-
lated to English, then check out this state-
of-the-art technology.

http://translate.google.com/translate_t

8. GooGLE GADETS

Gadgets powered by Google are minia-
ture objects that offer cool and dynamic
content that can be placed on any page on
the web. Gadgets might come in handy
when you’re at work (to-do list, currency
converter, calendar), at school (calculator,
Wikipedia, translation tool), or just pass-
ing time (news, blogs, games). You can
add gadgets you like to iGoogle and, if you
have Google Desktop installed, you can
also add gadgets to your computer’s desk-
top.

http://www.google.com/webmasters/
gadgets/

8. BLOGGING SOFTWARE

A blog is basically a journal that is
available on the web. Blogs are typically
updated daily or weekly. Blogs provide a
way for you to communicate with your
customers, give you an increased presence
on major search engines and are free to
use. Google’s own blogging software is
free and extremely easy to use:

www.blogger.com

9. GooGLE CALENDAR

Organize your schedule and share
events with colleagues, family and friends
http://calendar.google.com

10. GooGLE Docs &
SPREADSHEETS

If you’ve ever struggled to keep track
of different versions of spreadsheet or
word processor files sent by email, Google
Docs & Spreadsheets may be right for you.
Google Docs & Spreadsheets is a free
web-based word processing and spread-
sheet program that keeps documents cur-
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rent and lets the people you choose update
files from their own computers.
http://docs.google.com

11. Picasa WEB PHoTO
ALBUM

Find, edit and share your photos - cre-
ate your family’s photo albums and share
them with family and friends overseas, but
also utilise this tool for your business. You
can showcase your recently completed
projects, photos from a trade show or a
conference, new products and so much
more!

http://picasa.google.com

12. GooGLE ADWORDS

Google AdWords is a quick and simple
way to advertise on Google, regardless of
your budget. AdWords ads are displayed
along with search results on Google, as
well as on search and content sites in the
growing Google Network, including AOL,
EarthLink, HowStuffWorks, and Blogger.

With searches on Google and page
views on the Google Network each day,
your Google AdWords ads reach a vast
audience. When you create an AdWords

keyword-targeted ad, you choose key-
words for which your ad will appear and
specify the maximum amount you’re will-
ing to pay for each click. You only pay
when someone clicks on your ad.
http://adwords.google.com

13. GoOGLE ADSENSE

Earn money from relevant ads on your
website. Google AdSense matches ads to
your site’s content, and you earn money
whenever your visitors click on them. The
program is free, and combines pay-per-
click and pay-per-impression advertising -
meaning you get paid for valid clicks on
the ads on your site or search results pages
as well as impressions on your content
pages

http://www.google.com/adsense

14 GooGLE CHECKOUT

Google Checkout is a faster, more
secure way to buy from stores across the
web using a single username and pass-
word.

You can also process transactions for
free when you advertise with Google.
Google Checkout is a fast, convenient

checkout process that brings you more
customers and allows them to buy from
you with a single login - and you can
process their orders and charge their cred-
it or debit cards for free.

http://checkout.google.com/buyer/tour.ht
ml
http://checkout.google.com/seller/

There are many more fun and very
useful products, which belong to the
Google family ... so sign up, login and
explore!

Ivana Katz makes it easy for you to get your

business on the internet. If you're looking

for a professional and affordable website

designer, visit www.web4business.com.au

and download a free website plan.

PROMOTE
YOuURrR
WEB SITE

fo over
200,000

+ Search Engines » Links Pages

+ Directories + Media Outlets
« Classified Sites + What's Cool Sites
« List Announce Sites  « What's New Sites

For full details visit:

www.submit.biz-au.com

Targeted i
Mailing Lists ;

Looking for people who might have an interest in ; i
your OPPORTUNITY, PRODUCT or SERVICE? We -

have an upto date list of people Who have ex expressed .

an interest in being kept informed of new offers etc. !
For details either Fax (02) 4577 6942 or send an email |
to mailinglist@profitcentre.com with ‘ListAB182' in
the subject line or write to: AAA-Media Network, ; i
Dept AB182, PO Box 5518, Windsor Sth, NSW 2756.

Making Money

$$SSFromHome $$$ 9% "

IT’s EASY WHEN YOU KNOW How!

AUSTRALIAN BUSINESS GUIDES

Find out just how easy it is to start your own Imp/Exp busi-
Each of the following titles will introduce you to the pro- ness. Very little money is required to start, but the profits can
cedures for making money from a wide range of ven- be enormous once established. An exciting business with a
tures. Each is designed with a “shoestring” budget in Dig future. #27 -$10.00

mind. (prices already include GST) How To ORGANISE A SUCCESSFUL HOME-BASED BUSINESS:

A Y LIS ALY INON RO Lol R0 R alX M A Home-Based buiness is an ideal business to start. Find out
- " " .  how to make sure your business is a success right from the
This guide contains details on more than one hundred busi- gtart This quide covers all the issues you need to consider
ness opportunities which require minimal investment to Start. 55 el as the traps to avoid.#28 $8.00
Sources of further information are also listed. #21............ $8.00 T .

How To ProT FRom Your HANDCRAFTS & HOBBIES: P&H for single/multiple guides is 84 per order: |

. , All orders come with a 7 day Money Back Guarantee.
Here's the information you need to make money from your -
handcrafts/hobbies. If you're looking for valuable advice and Send to: AAA Media Network, PO Box 5518,

suggestions on how to profit from your handmade products Dept AB182, Windsor South, NSW 2756.
then this title is for you! #22.................. $8.00 Fax (02) 4577 6942 or visit our web site to place your

How To START A MAIL ORDER BUSINESS: [ e
This title consists of our most popular guides covering the ORDER FORM COUPON |

area of starting and operating a Mail Order Business. If you = .
are looking at alternative ways of doing business, then Mail = .
Order could be what you've been looking for! #23........ $12.00 - L MI/MS/MIS s '

MAKING MONEY FROM FLEA MIARKETS: :

Making money from a stall at a fleamarket or swap meet is Address
easy if you know how. This guide takes you through the ~
process and outlines what you should and shouldn't do to _
make your business profitable #24.......... $8.00

Making Money WiTH Your HoME COMPUTER: SAVE $$$$ Et“g’ al:‘i‘é:fip‘;sg‘éosgu;‘

Turn your home computer into a money making machine. This _ .

quide takes you through money making opportunities which . any 6 guides and
include: Desktop Publishing, Newsletter Publishing, and con- . receive ALL 8 for the same price.

cludes with more than 100 ideas which have potential . Enclosed is Chg/MO for $4 p/h + $ for .
depending on your area of interest. #25......$12.00 - Gwde/s No. 0021 022 023 024 7125 026 027 (028 *
MAkING MoNEY WITH YoUuR CAMERA: :

With this guide, you can turn your camera and talents into a : Send fo: ééABgfg?1geEvL%:(AB182

g;gfltable%fgtlll or part-time money making busmess - South Windsor,NSW 2756,
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