14 Extrémely Useful,
Time and Money Saving
Online Business Tools

and Resources

. by Ivana Katz

id you know there are thou-

sands and possibly millions

of online business tools,
which can make the running of
your business faster, smoother
and save you lots of time, not to
mention money? And the best
news is that many of them are
either free or very affordable.

1. BusINESSs CONSULTING

Whether you need administrative sup-

port, legal assistance
of help with market-
ing, Elance has some-
one to help you.  All
you do is post your
project to their net-
work of professionals
ranging from highly
skilled individual free-
lancers 1o full-service

firms. You decide who |

to hire by examining

their proposals, evaluating their creden-

tials and prior work and reading feedback
left by others.  There is no charge to post
your project. Simply go to:
www.elance.com

2. CoNTENT FOR YOUR
WEBSITE

Muost people find writing content for
their website a daunting task. Yet from a
customer as well as search engine point of
view having a website with lots of useful
information is extremely important. You
can find lots of articles and resources that
you can simply copy to your website for
free (providing you keep the author’s
information) by going to: www.ezinearti-
cles.com or www.articlewarechouse.com

For more article directories,
go to: hitpy//www.webdbusiness,
com.au/ResourcesListArticle
Directories.htm

3. Free GIvEAWAYS

If you are looking at adding
value 1o your products or services,
the best things you can give away are
free repors, ebooks or information
that your customers will find helpful.

If you don't have anything to give away,
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you can easily find something on the

imernet. Visit the following websites:
http:/fwww.free-ebooks.net and

http:/fwww.planetpdf.com

4., ManaGcing Your
Customer MaiLinG Lists
& NEWSLETTERS

There are many onling services that
allow you to manage your mailing list
automatically. They handle the subscrip-
tions, unsubscriptions and bhounced
emails without you having to lift a finger.
When you wish to send oul a message,
it's as simple as typing your message and
pressing a “Send” buiton,

One of the best services I've come
across is GetResponse - www.gelre-
sponse.com GetResponse is a complete
email marketing service. 1t provides you
with unlimited autoresponders, follow-
ups, messages, lists, broadcasts and email
marketing campaigns, 150+ professional-
ly designed HTML templates, powerful,
cost-effective newsletter hosting. The
cost of this service is less than a dollar a
day and saves you hours of work each
week.

Other reputable services include:

Constant Contact - hitp:/fwww.constani-
contact.com and Email Manager Pro -
httprffwww.email-manager-pro.com

[ am constantly amazed by the servie-
es that Google provides! Not only is
Google considered one of the best search
engines, but they have tons of free tools
for you to use. Here are just some of
them.

5. GooGLE
Mars

Google Maps are dynamic, interac-
tive maps that you can drag (no clicking
and waiting each time you want to view
the adjacent parts of a map). Type in the
name of a region or neighbourhood and
see any part of it as easily as with a regu-
lar street map.

Depending on your location, you can
use Google Maps to search for business-
s within an area or neighbourhood. You
can also create personalised, annotated,
customised maps, complete with place-
marks, lines or shapes. Add additional
content including rich text, photos,
videos and then share your map with oth-
ers or open it in Google Earth,

hitp:/fmaps.google.com/maps

6. GoocLE Book
SEARCH

Search the full text of books to find
ones that interest you and learn where to
buy or borrow them.

hetp:/fhooks.google.com/

7. GoOGLE AUTOMATIC
TRANSLATION

Need vour website translated to other
languages or do you need a phrase trans-
lated to English, then check out this state-
of-the-art technology.

http:/ftranslate.google.com/trans-
late_t

8. BLOGGING SOFTWARE

A blog is basically a journal that is
available on the web. Blogs are typically
updated daily or weekly, Blogs provide a
way for you to communicate with your
customers, give you an increased pres-
ence on major search engines and are free
1o use. Google's own blogging software
is free and extremely easy to use:

http:/fwww.blogger.com
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9. GooGLE
CALENDAR

Organise your schedule and share
events with colleagues, family and
friends

http://calendar.google.com

10. Gooc:LE Docs &
SPREADSHEETS

If you've ever struggled to keep track
of different versions of spreadsheet or
word processor files sent by email,
Google Docs & Spreadsheets may be
right for you. Google Docs &
Spreadsheets is a free web-based word
processing and spreadsheet program that
keeps documents current and lets the peo-
ple you choose update files from their
OWN COMpUters.

hupiffdocs.google.com

11. Picasa WEee PHoTto
ALBUm

Find, edit and share your photos - cre-
ate your family's photo albums and share
them with family and friends overseas,

but also wtilise this tool for your business,
You can showcase your recently complet-
ed projects, photos from a trade show or
a conference, new products and so much
more!

hitp://picasa.google.com

12. SEaArRcH ENGINES
AND DIRECTORIES

If you are looking for a comprehen-
sive list of search engines and directories
to submit your website to, go to:

http:/f'www.webdbusiness.com.au/Resour
cesListSearchEngines.htm

13. MARKETING
Guipe

Looking for an casy to understand
step-by-step, day-by-day guide to making
real money online with your business?
Check Our “33 days to Online Profits in
33 Days or Less”. This guide is suitable
for almost any product or service you sell.

http://www.33daystoonlineprofits.com/?
19487

14. WEBSITE PLAN

MNeed help understanding what it 1akes
to get your website on the internet?
Download a free Website Plan at:

http:/fwww.webdbusiness.com.au/Websit
ePlanRequest.htm

Ivana Katz is the owner of Websites 4 Small
Business - a company specialising in the
| website design and promotion of small, |

home-based and growing businesses. She |

believes that every business deserves to

have a successful website, no matter what :
its budget is. info@webh4business.com.au -

www.webdbusiness.com.au
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IT"s EASY WHEN YOU KNOW How!

AUSTRALIAN BUSINESS GUIDES

Each of the fellawing titles will introduce you ta the pra-
cedures for making meney from a wide range of ven-
tures. Each is designed with a “shoestring” budget in
mind. (prices afready include G5T)

1071 Money Making OPPORTUNITIES:
This guide centairs details on more than ane hundred busi-
ness opparunities which require minimal investment to stan.

START YouR Own IMPD
Find out just how easy it is to stert your own Imp/Exp busi-
ness. Very ttle money is required 1o £tan, but the profits can
be encrmous ance established. An exciting business with a
hig hutwre. #27.......

A Home-Baged huiness ks an ideal business to start. Find out
haw bo make sura your business is a succaess right from the
start, This guide covers all the Ezsues you need to consider
as wall as the traps to avoid #26............
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How To OrGaNISE A SUCCESSAIL HOME-BASED Busingss;

00

Sourees of furthor mformatian are alsa listed, #21 $8.00
How To ProAT Froea Your Hanocraers & Hoegies:

|

P&H for single/muliiple guidu;issl, par order, |
All orders come with 8 7 day Money Back Guaranies, |

Here's the information you need to make maney fram yoar
handerafiafhebbies. If you're loaking lor valusble advice and
suggestians on how to profit from your handmade products
then this tithe is for youl #22............... 5800

How To Start A MaiL ORDeR BUSINESS:

Dept BB102, Windsor Scuth, NSW 2756,
Fax (02) 4577 6942 or visit our web site 10 place your
.ﬂEar.'.www.pmﬂlcmtra.cnm

; AAMA Media Network, PO Box 5518,
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This tithe consists af cur mast popular guidns cavering the =

ORDER FORM COUPON |

aren of starting and operating & Mail Order Business, If you =
are looking ot altermative ways of doing business, then Mail *
DOrder could be what you've been kooking for] #23...

Making Money From FLEa MaRKETS:

Making maney from & stall at a feamarket or swap meet is * ADIRBSS ... s

BaEy if you know how. This guide takes you through lhn:
process and outlines what you should and shouldn't da to _
make your business profitable #£24......... 5800

Maging Money WiTH Your Home CompuTes:
Turn your home computer into & money making maching, This
guithe takes you through money making oppartunities which
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any & guides and
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depanding cn your ares of iterest, £25.....512.00

Making Money WITH Your CAMERA: E
With this gulde, you can turn your camera and talesnts ino & -

prafitable full or part-ime money making business, =
h____S800 -

potential - Enclosed is ChgMO for $4ph+ 5 for
* Guideys Mo, 021 022 023 024 125 026 027 028
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